Dear Name,
 
Our records show that the book(s), video(s) you check out from the LGBTA Student Resource Center are now overdue:
 Please return the items as soon as possible so other patrons may have access to them. You can also call the LGBTA Student Resource Center to renew your materials (Phone Number). You may renew library materials up to three times unless someone else has requested the book.
 
If your items are not returned or renewed in a timely manner, we will refer to our library policy that you signed:
1. Patrons will be suspended from checking out library materials for the remainder of the current semester and also the following semester if materials are over one month overdue. 

2. If library materials are not returned 90 days after the due date, the student’s name will be forwarded on to Student Judicial Affairs. 

3. Community patrons who fail to return library materials will have their library privileges revoked permanently. 

4. Damaged or lost book/video: the patron is responsible for the full replacement cost. The patron agrees this upon when the patron signs the checkout sheet. 

 

Please call us if you have any questions or concerns.
Thank you! 
LGBTA Student Resource Center Staff

Location
Hours: 8am-5pm, M-F
Phone Number
